Aiming at the phenomena that more and more abbreviations occur in maritime English correspondences, the composing laws of the abbreviations in maritime English correspondence are analyzed, and the correct methods to answer the abbreviations are pointed out, and the translation method of abbreviations are summarized in this article, and the research results are practically significant for the reading, teaching, and scientific research of maritime English.
Composing methods of abbreviations
Abbreviations are the new words by using certain word-formation means to create and abbreviate single word, phrase, or short verses according to certain rules, and in maritime English correspondence, there are following methods to compose the abbreviations.
Initial abbreviating
The common abbreviating method in the maritime English correspondence is to compose some phrases and special terms by two or above two individual characters, and combine the first characters of the substantives (sometimes including function words) composing the phrase or special term to compose one new world. For example, ETA = Estimate time of arrive; TST = Top side Tank; ASAP = As Soon As possible; DOP = Drop Of Pilot
Shortening abbreviating
The shortening abbreviating method is to process one part of the original word from the completed word, and abbreviate one part of characters to compose the new word, and its composing methods include 
How to answer more and more abbreviations
To pursue brevity and definitude is the necessary tendency of the language development, and when more and more abbreviations are extensively used in the shipping industry, to grasp and understand the composing and use of usual abbreviations is the necessary guarantee to ensure the effective communication. In the daily works, the knowledge about abbreviations should be accumulated intentionally, and more abbreviations should be used as possibly. When meeting with unknown abbreviations, employees in the shipping industry should unhesitatingly consult to addressers, until the other explain the word clearly, avoiding suspecting and estimations without any references.
Though the composing of abbreviations has not fixed rule, but every new abbreviation has the process to be cognized and accustomed by the industry, so it should be avoided to create new abbreviation by oneself. When communicating with the others out of the shipping industry, those abbreviations which may induce misunderstandings and incomprehension should be added full name for correct understandings. At the same time, same one abbreviation may denote different meanings at different places (for example, AF may be "Air freight", "As Follow", or "Advance Freight", and its concrete meaning should be confirmed according to the context), so the real meaning of the abbreviation should be correctly understood according to the context when reading.
Translation of abbreviations
The time that every abbreviation occurs is not same, and the identification and using frequencies of these abbreviations are not same, and the translations should be different aiming at different abbreviations.
Free translation
Free translation means to translate according to the practical meaning of the words before they are abbreviated, and the Chinese translation should keep consistent with English meaning. Free translation could not only express the original meaning better, but also accord with Chinese habit, and most abbreviations could be translated by the free translation method, for example, WWD is the abbreviation of "Weather working day", and it should be translated as "working in the sunny day", keeping constant with English meaning.
Zero translation
The zero translation means to copy the abbreviation to the Chinese according to the original expression without any translation. With the further development of Chinese and west cultures and the universal enhancement of English in China, more and more English expressions begin to enter into Chinese, and more abbreviations have been cognized and used widely because of high using frequency, and they could be understood and accepted without translation, so in the translation, these abbreviations need not translation. For example, VCD is the abbreviation of "Video Compact Disc", and it has been accepted in China, and if it is translated by "Video Compact Disc", people will not know what it means. The "ARPA" in "ARPA Radar" is the abbreviation of "Automatic Radar Plotting Aid", and because "ARPA" has been know by Chinese people, so the zero translation should be adopted.
Because more and more English expressions have been accepted and adopted in Chinese, the applicability of the zero translation is wider and wider.
Transliteration
Transliteration means to translate according to the English pronunciation of the abbreviation, i.e. find corresponding Chinese expression according to the pronunciation of the new abbreviated English word. Though transliteration is simple and feasible to be accepted, but it only applies to those abbreviations which are identified extensively. Especially, the Chinese translated by the transliteration method could not express real meaning, so it could not often be understood by the persons out of the industry. For example, "GENCON Contract" is translated as "JINKANG Contract", and those persons without shipping knowledge could not associate "GENCON" with "Shipping by chartering".
Conclusions
Continually developing maritime English abbreviations bring new reading and writing rules, new word-building methods, new using methods, which would largely influence the communication in the interiors of the shipping industry. Therefore, only by grasping the basic word-building methods and the real meanings of the abbreviations, the abbreviations could be correctly applied, and some unnecessary mistakes could be reduced and avoided, so the
